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Department of Pediatrics 
Fellowship Training Program Leave of Absence Policy
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Definition
Leave of Absence includes Military Leaves, Personal Leaves, Child Care Leaves, 
Personal Medical Leaves, and Family Medical Leaves.  Personal leaves of absence for other purposes may be granted at the discretion of the department chairperson.  
The GME Review Board has adopted the following additional provisions as part of the institutional Leave of Absence policy for residents.

· Leaves for purposes of professional development or skill enhancement outside of the training program shall be handled as “Personal Leaves”.
· Leaves for purposes of remediation of academic deficiencies outside of the training program shall be handled as “Personal Leaves”.
Impact of Leave of Absence  The program director will determine the amount and type of training necessary to “make up” for Personal Leaves in accordance with: Institutional requirements (See GME Review Board Policy), the requirements of the American Board of Pediatrics, and the University of Michigan Pediatric Program requirements.  Depending on the cause or length, leaves of absence and/or extended remediation may extend the duration of training.  The program director retains final authority in determining whether individual fellows have met the training criteria established by the ABP and the program.
Official Approval:  The granting of a leave for any purpose must go through an official approval process that begins with the fellow requesting the leave in writing.  On rare occasion, a leave may be mandated as part of a remediation plan.  As part of this process, discussion must occur regarding the impact of the leave on duration of training, call schedule, rotations schedule, etc.  Generally, the fellow will be expected to “make-up” all call and deferred rotations.  Under rare circumstances, the fellowship program may request a variance from the American Board of Pediatrics so that the fellow may finish training on time.  In general, however, the duration of training will be extended if a leave is taken.
The Process
· Fellows must submit a written request for a leave of absence to the program director.
· If the program director initiates the request (for remediation, for example), a meeting should occur between the program director and the fellow to clarify the necessity for a Leave of Absence.
· If the program director approves the leave, the following documentation needs to be collected and copies sent to the Graduate Medical Education Office for approval:
1.  For a Medical Leave of Absence, not including the standard maternity leave (6 weeks), a physician letter will be required which will document the following:


a) that the fellow has a serious medical problem (does not need to be more specific);


b) that this “serious medical problem” will interfere with the fellow participating in his/her training 
program; and,

c) an estimated amount of time away from the training program.
2.
For other types of Leaves of Absence, the program director needs to write a summary letter for the fellow documenting the reason and the length of time necessary for the Leave of Absence.


a) The program director also needs to outline the course of training for the fellow once he/she returns from leave and whether or not there will be the need for additional time for remediation prior to returning to the training program.


b) For Leave of Absences in excess of 6 months, it is recommended that the program director 
outline some type of plan for re-orientation and “updating” for the fellow prior to their return to 
active training.  


c) For non-medical Leaves of Absence in excess of a year, re-credentialing may be required.

· The program director will provide written documentation to the fellow.  The fellow will then need to sign this document.
· The program director will review the budget implications of the planned Leave of Absence for the fellow with the Graduate Medical Education Office.
· For a Medical Leave of Absence, the fellow needs to apply for disability at the time that they go on Leave of Absence.

· The Graduate Medical Education Office needs to be kept updated on the status of fellows on Leaves of Absence, particularly if it is necessary to extend the Leave of Absence (budget implications again need to be reviewed).
· Once a fellow is ready to return from Leave of Absence, the reappointment form must be completed and returned to the Graduate Medical Education Office, prior to having the fellow return to active clinical practice.
· The Department will contact Work Connections (M-Works) if applicable: http://www.umich.edu/%7Econnect/
Board Approval  The program director will submit a document affirming the fellow’s competency and readiness to continue to complete the program; however, the American Board of Pediatrics makes the final decision regarding the fellow’s qualifications to sit for the subspecialty board examination.
Written Notification  The effect of the leave on completing the program will be documented in the program records and conveyed to the fellow in writing.
Due Process  A fellow who believes that his/her request for a Leave of Absence has been unfairly denied may appeal this decision through the Department of Pediatrics Fellowship Grievance Policy.

(Modified from the Institutional Policy for Graduate Medical Education, UMMS)

See appendix I
Appendix I
(Date)

(Resident Name)

(Resident Address)

Dear (Resident),

Your requested leave of absence (LOA) has been approved for the following dates:

Leave Beginning Date:

Leave Ending Date:

In order to address the expected impact on your training program, attached is a revised plan of action, and a revised block diagram of schedule and goals and objectives.

It is expected that you will return and complete the program; however, the American Board of Pediatrics makes the final decision regarding your qualification to sit for the Board examination.

Please sign below, indicating your agreement, within 5 business days.  If you have any questions, please contact me.

Sincerely,

(Program Director or Designee)
___________________________________

____________________

Fellow Signature
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