THE UNIVERSITY OF MICHIGAN

MEDICAL SCHOOL
Report of Temporary Absence


To be submitted to the Department. These reports are made in conformity with the Bylaws of the Board of Regents, Section 5.16, quoted on the reverse side of this report.


TO:
____________________________________________________________


FROM:
____________________________________________________________



____________________________________________________________



(Division)


I will be absent on the dates listed and for the reasons stated below:

	Dates Absent

(give inclusive dates)
	Total Number

of Days
	*Reason



	
	
	

	
	
	

	
	
	

	
	
	



Signed  _____________________________________________


Signed  _______________________________
___________



(Division Chief)
Date

Coverage ___________________

    
*Reasons for absence
Illness - State duration and whether hospitalized – if more than 10 days, please contact your Division for additional documentation requirements

Vacation - One week's vacation is considered a 5-day interval, Monday-Friday.


CME

Business (speaking engagement, etc)


Leave of Absence – contact your Division for documentation requirements
Note:  If absence exceeds 15 consecutive working days and is not used for vacation, please read the reverse side carefully.

PLEASE RETURN TO:

Shay Wheeler
Internal Medicine Administration
Dominos Lobby J #1200  Box 5750
From the Bylaws of the Board of Regents:

Section 5.16 Temporary Absences.  All absences of members of the teaching staff or other academic employees shall be reported to the dean or director.  All absences extending over more than three weeks at any one time must be reported to the Vice-President for Academic Affairs.

Further information related to specific types of absences can be found in the Standard Practice Guide.


SECTION
TITLE

201.11-1
Sick Leave Plan


201.29
Jury and Witness Service


201.30-1
Leaves of Absence without Salary


201.64-1
Vacation

This form is required if absence is covering at least one working day.
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