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System Access
New Users
New PBCS users will need to submit an access request form.

http://www.med.umich.edu/finance/FinancialSystems/files/pdf/UMHS Financial Systems Combined User
Access Form.pdf

Once we have processed your request (typically within 24 hours) you will receive an email from Oracle
with your initial log-in information. An example of the email is below.

Example Oracle Account Set Up Email

ORACLE cioud

Hallo !
An Oracle Cloud account has been created for you

+
+

Ag sign in for the frst ime, you should change your password and enler responsas 1o secueity queslions. To access your

accoun, you need e following information:

Account Details Common Tasks

s Chanpe passwords
User Name: | —

= Leam aboud predefined roles

Temporary Password: - and accounis .

Identity Domain: ad32aTe

Data CenterRegion: usé

Gi access account. Enter your User Name and Password. Click Sign In

Please note — PBCS passwords are maintained by Oracle. You will not be authenticating your access
using your level-1 or level-2 password. If you need to change or reset your password, please follow the
prompts in the PBCS application.

Setting Initial Password
The Planning and Budgeting Cloud Service(PBCS) is accessible using the following link:

https://planning5-a432876.pbcs.us6.oraclecloud.com/HyperionPlanning

1. Paste the link into the address bar of your browser. Mozilla Firefox or Google Chrome work best
with PBCS.


http://www.med.umich.edu/finance/FinancialSystems/files/pdf/UMHS_Financial_Systems_Combined_User_Access_Form.pdf
http://www.med.umich.edu/finance/FinancialSystems/files/pdf/UMHS_Financial_Systems_Combined_User_Access_Form.pdf
https://planning5-a432876.pbcs.us6.oraclecloud.com/HyperionPlanning
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2. Type a432876 as the Identity Domain for Michigan Medicine. Select Remember my choice and
click Go.

SignIn To ORACLE CLOUD

(— = ‘Q‘ ® & https://login.ust.oracledoud.com/oam /server/aL e ﬁ Q Search

Traditional Cloud Account

Enter your Identity Domain

a432876

Remember my choice @

ORACLE

Copyright © 2013, 2017, Oracle and/or its affiliates. All rights reserved.

3. You will then be prompted to set up a new password and 3 security questions
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Identity Self Service

# Password Management

* 0ld Password
* New Password @
* Re-Type New Password

Register challenge questions for your account

* Questionl * Answerl
* Question2 * Answer2
* Question3 * Answer3

4. Once you complete the Password Management set up you will have access to the PBCS
application

——] ORACLE' Planning and Budgeting Cloud: Planning

(&) =

Dashboards Application

Tools Academy

Resetting Password
If you are not currently locked out of your account, you will manage your Oracle password in the Oracle
Cloud Account site.

https://myservices.us6.oraclecloud.com/mycloud/faces/selfService.jspx



https://myservices.us6.oraclecloud.com/mycloud/faces/selfService.jspx
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1. Select the My Profile option near the top right of your screen.

& Dashboard pgt Users M ? 2432876 (traditional) v

- H

My Oracle Services "6 My Profile
2. Use the Change Password section to reset your password.

Change Password

Current nacoword ware o 1 B-Aer-2018 1100 AR EDIT
Current password will expire on 18-Apr-2018 11:00 AM ED

* Old Password b Password Policy
* Wew Password

* Confirm New Password

Submit Reset

Note - You will need to reset your password every 120 days. You will receive an email notifying you
when your password needs to be reset.

If you are already locked out of your account, you will need to follow these instructions.

1. Contact Financial Systems Help Desk UMHSFinancialSystems@med.umich.edu to request a
password reset
2. Once the reset has been issued, the user will receive an email from Oracle


mailto:UMHSFinancialSystems@med.umich.edu
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ORACLE cioud

Hello :
An Oracle Cloud account has bean created for you.

+

+ 1k
As ] usign infor the first ime, you should change your password and enter responses 0 secuity questions. To aCCess your
acc you need the following information:

Account Details Common Tasks

- — o e

s Leam about predefined roles

S o weom

Identity Domain: 2432876
Data Center/Region: uss

Cisc) ' access account. Enter your User Name and Fassword. Click Sign In

3. Click the link circled above in red
4. Enter your User name and Temporary Password shown above

&

Traditional Cloud Account

Welcome 3432876 shege deman ()

LAl Ll L]

Cal'l ScCess your Sccount?

5. Enter your Temporary Password along with a New Password. Click Submit.
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Identlty SElf Service Accessibility Help  Sign Out o

(Ir Submit
@ Passwerd Management
* Required field

* DId Password
* New Password @
* Re-Type New Password

6. Sign out of Cloud Services and close your browser.
7. You can now enter into the PBCS application at https://planning5-
a432876.pbcs.us6.oraclecloud.com/HyperionPlanning.

Connecting Microsoft Office Smart View Add-in to PBCS

Private vs Shared connection

The recommended best practice for connecting Smart View to both the standard reporting cubes
(ConsRpt, ProjGrt, etc.) and PBCS is to utilize both Shared and Private connections. Shared connections
will be used for the standard reporting cubes and private connections will be used for PBCS.

Private Connection
Private connections will be used to access the PBCS application.

Note - If you have an HITS Core Imaged Machine, you should already have the PBCS Private Connections
installed. If you do not have private connections installed on your Machine, please refer to the Setting
Up PBCS Private Connections instructions in the appendix.

1. Select Private Connections within the Smart View Panel


https://planning5-a432876.pbcs.us6.oraclecloud.com/HyperionPlanning
https://planning5-a432876.pbcs.us6.oraclecloud.com/HyperionPlanning
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2. You can then see the PBCS private connections

Hame  [rier Fage Lapaut Fedmiilag Data Fenew Vb ACRODBAT Ferivet Prval
—.l-._ . B Lir B Copy @@ a g5 THep -
“g & 2 Paste =S sheainte
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! Smart View ek
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e
o B, ot il itk omiraen

i} g Forechst » planning 53432875, pias, 5. orackeclous], coem |
Cohort - planming5-a432876. phes. oS, aradedoud

(=00 "REI- A R R R

3. Select the connection needed for your query.
a. The Planning connection will be used to connect to the Planning forms
i. Expand the + icon to see the Planning form folder
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Smart View v X
Private Connections fa = »
| Planning - planning5-2432375.pbes.uss, oradedoud. com | 1r| =5 -

= Flanning - planning5-a432876. pbcs.ust, oradedoud, com_Planning

-] Dimensions

=[] Library

&P

[ Task Lists
-y Forecast - planning5-a432876.pbcs.us6.oraclecloud.com_Planning_Forecast
-z Cohort - planning5-a432876.pbcs.uss. oradedoud. com_Planning_Cohort

(|

=1

b. The Forecast connection can be used to query the Forecast cube
The Cohort connection can be used to query the Cohort cube

d. To query the Cohort or Forecast application please see the relevant sections in this
document.

Smart View Settings

Updating Alias Table
The first time you connect to the PBCS application you will need to change your Alias Table settings.

1. Open a new Excel workbook.
2. Select Private Connections within the Smart View Panel
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Boakl - Excel ] O

Ci Share

AL S

g = Reds [ Paste : : & Sheet Info
Panel JConnections ._ Refresh  Submit  Oplions
5 Zl} Functions - - Data Bl More~
tart Edit Diata General e
Al = j W
A =1 il ] e R ] S T e 38 :
— Smart View v X
Smar View Home o =»

+> Shared Connections
Connections from shared repository

Private Connections
Locally defined connections and
commections

W00~ D R -

3. Select the planning5-a432876.pbcs.us6.oraclecloud.com connection from the dropdown

l T l U l v E .
Smart View s
Private Connections fa - »
I [~] » ~
Planning
| planning5-a432875.pbcs.uss.oradedoud. com ||

4. You will now see 3 PBCS private connections

Hame [edert  Page Layaut

e - L 4 L Copy é} a .fllg ? Help =
_e & g I, Paste P ™= 5 Shest Infy
Famél  Connechons Refresh  Subwvat  Opliond
E (EH Functions - ® Dats I More -
Saart Ednl Data Gerera ~
a1 v fe -
A B | © o E E G H |-
| ! Smart View i
[Prevale Connecians - 3
: a
; __-_Wi-&*!aﬂ_-._pbc:.m.nﬂdedmd.m
- = > ot g v
7 il o FOrecast - planvingS-s43 2875, pbcs. usk. orackechoud. com, |
g8 Cohort - planning S-a-4328 76, phos.uetoor,
a

5. Right click on the Forecast application and select Connect

10
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Smart View X

Private Connections fad ~»

| F‘Ianning—planningﬁ—a4328?6.pbcs.usﬁ.u| v| 3> -

- g Cohort "5'{:““'“3“

£ Modify connection

[73) Rename

# Remove connection

«"» Set as default connection

6. Enter your user name and Oracle password in the Login screen, then select Sign In

Login

Welcome a432876 change domain O

Password

Can't access your account?

ORACLE

Copyright & 2013, 2018, Oracle and/for its sffiliates. All rights. reserved.

m

-

L

F,

7. After you select Sign In, the Login widow will close and you will be connected to the application

8. Select the More>> option from the bottom of the Smart View Panel

' Il | b

"= Connect
4 Modify connection

4 Re £
( More» > )

11
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9. Select the Set alias table option

[#5+ Build Function
2 Member Selection
= Business Rules
4 Modify connection

"4 Rename

e

# Remove connection

o 5 [t connection
Set alias tabl

<" Dicconnect

& P

10. Select the Default option in the alias table window

Smart View u

Select alias table:

< None
Alias table will not be used

= Defaul:

ol

11. This action will need to be repeated for the Cohort application.

Smart View v X
Private Connections fa -~ »
| Planning - planning5-a432875.pbes.usé.oradedoud. com | - | -+ -

- Planning - planning5-a432876.pbcs.usb.oraclecloud.com_Planning
--—ﬂv Forecast - planning5-a432876. pbcs.ust. oradedoud. com_Planning_Forecast
--—ﬂv Cohort - planning 5-a432875. pbcs.usé. oradedoud. com_Planning_Cohort

Suppress Missing Data Options

1. Open Excel and select the Smart View ribbon.
2. Select Options

12



Updated 01/18/21

D@ & Qv x &

Page Layout Formulas Jata Review \ A ZROB. Power Pivot

| =5 o | Bundo B Copy @ 3] &= §Hee -
- b [ Redo () Paste ~— == &f SheetInfo
Panel Connections = Refresh  Subnft = Options 2
- -{._5] Functions = - Dats e, hMore ~
Start Edit Data General

3. Select Data Options section along the left side of the Options window
4. Uncheck all boxes in the Suppress Rows and Columns section
5. Uncheck “Suppress Missing Blocks” which is near the bottom of the Options Window.

Cptions — —

| Data Options ‘

Advanced

Member Options E a3 Change Smart View options related to grid rows and columns.,

Suppress Rows

["Ino Data { Missing

Formatting [Czero
[N Access

[ 1rvalid

Extensions [Tlunderscare Characters
[T repeated Members
Suporess Columns
[TIMo Data  Missing
[[zero @

[TImo Access (1)

T Replacement

#MNoData/Missing Label:

Cell Styles.

#MoAccess Label:
#InvalidMeaningless:

[] submit Zera

[ pisplay Invalid Data

Enable Esshase Format String

|:| Use Expense Type
Mode

Cell Display
[T Mavigate without Data
|| suppress Missing Blocks

| #FMumericZero

| #FMumericZero

| #Invalid

Data

[ Help ] l Reset ]

6. Click on the down arrow next to “Ok”
7. Select “Save as Default Options”

13
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e | . -

Member Options
Data Options
Advanced
Formatting

Cell Styles

Select "Save as
Default Options™

L:—:H]_ Change Smart View options related to grid rows and columns.

Suppress Rows

Mo Data / Missing
Zero

Mo Access

Invalid

Underscore Characters
Repeated Members
Suppress Columns
Mo Data / Missing
Zero (I)

Mo Access (1)
Replacement

| »

Click on the
down arrow
next to "OK" o

#MNoData/Missing Label: #Missing

#MNo Access

oAccess Label:

aningless: #MNumericZero

Display Invalid Da
Enable Essbase Format Stri

|se Expense Type
Mode

Cell Display

Mavigate Without Data

oo conced ]

Save as Default Options
Apply to All Sheets
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