FINANCE Bl — PAYROLL ACCESS M

Objective:

This guide explains how to get access to view payroll data in Finance BI.

Security for payroll data in Finance Bl is based on a user’s role in the campus data warehouse. To get
approval for the appropriate role to view payroll data use the following steps in the Online Access Request
System (OARS).

NOTE: The OARS access system works best in Google Chrome.

Go to: https://access.its.umich.edu and log in with your Level 1 Password

m https://access.its.umich.edu/ L - @ X[ C accessits.umich.edu

File Edit View Faverites Tools Help

M | WEBLOGIN

UNIVERSITY OF MICHIGAN

Enter your Login ID and Password

Please enter your Unigname or Friend 1D

Need help?

By your use of these resources, you agree to abide by Responsible Use of Information Resources (SPG
601.07), in addtion to all relevant state and federal laws.

University of Michigan © 2016 The Regents of the University of Michigan
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Note: Two-Factor Authentication is Required:

m https://weblagin.umich.edu/cosign-bin/cosign.cgi P-ad m U-M Weblogin

M WEBLOGIN

UNIVERSITY OF MICHIGAN

Two-Factor Authentication Required

i Enter a Passcode Enter a Passcode

Powered by Duo Security

By your use of these resources, you agree to abide by Responsible Use of Information Resources (SPG 601.07), in addifion to all relevant
state and federal laws.

University of Michigan @ 2016 The Regents of the University of Michigan
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Once logged in, click on the “Request” button:

<« C' £ https;//accessits.umichedu =

iccimatoeyseniees (NLINE ACCESS REQUEST SYSTEM (OARS) Ricepres - @ridpsSuppor

Home

Roles, Coursas, Requasts, or Users Search Al =

G

Clickon
"Request’ Request In Progress

Submit a new request for authorization wiew and work on requests in progress

€ News about OARS

On the main request page, user information is pre-populated:

@ https://access, its.umich.edu/AccessRequest/RoleSelector @ Role Selector | Online Acces.., *

sspansaes ONLINE ACCESS REQUEST SYSTEM (OARS)

Home = Access Requests = Role Selector

Access Request

User Information

Requester Information

Unigname: Unigname:

Full Name: Full Name:

UMID: UMID:

Employee Type: Employee Type:

Dept ID: Dept ID:

Dept Description: Dept Description:
Phone Number: Phone Number:
Access & Compliance?: Access & Compliance?:
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Scroll down to the “Add/Remove Rolls” section:

Add/Remove Roles

= Collapse All @ Show Selected = Expand All x Start typing to filter. Q

1 Financials & Physical Resources
I Human Resources
1 Payroll

4 Human Resources Data Warehouse
| HR-BO (DW)
[C] HR Legacy - BO (DW)
[ | HR Market- BO (DW
[] Payroll - BO Restricted (DW)
[] Payroll Legacy - BO (DW)
[*] Time and Labor - BO (DW)

| Oracle

| Time and Labor
Student Administration
Central Office
DART
Document Imaging
Other

v v v v v

To request Payroll access in Finance BI, perform the following:

1. Under the “Role Selection Tool” section, expand Human Resources
2. Expand Human Resources Data Warehouse

3. Expand Business Objects

4. Putacheckmark in the Payroll -BO (DW) checkbox
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5. In the Additional Comments section, note that you need the MP Pay_Def role code
5. Click “Submit for Authorization”

@ https://access.its.umich.edu/AccessRequest/RoleSelector (& Role Selector | Online Acces..,

File Edit Viev Favorites Tools Help
[T AR Cegacy [DwW]

[7] HR Market (DW)

W Payroll (DW)

[7] Payroll Legacy (DW)
[7] Time and Labor (DW)

I Oracle

|- Time and Labor

I~ WebNow / ImageNow
b Student Administration
I+ Central Office
- DART
I Other
I M-Reports
I+ 1AM / Two-Factor / MCommunity
> ITS Only

I+ Learning Analytics

Summary

System Role Name Approvers Action

DW Payroll ahsas , marshat Addition v

Additional Comments | s.note that you need the
MP Pay_Defrole code
Request Comments v

‘ | need the MP Pay_Def role please.

( 6. Click "Submit for
Authorization™

N

m ¥ Submit for Authorization
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When finished requesting access, please be sure to scroll to the top of the page and logout:

’.hNeWAccess Request| Onl % §__§ +H'a WEMHFO05 oA x

€« C' | B httpsi/faccess.itsumich.edu/AccessRequest/RoleSelector

M iEslieriaees NLINE ACCESS REQUEST SYSTEM (OARS) | @ripasuppon

Please Logout

CrLogout

Home » Access Requests - Role Salactor

NOTE: Once the request is approved in OARS access will automatically be granted in Finance BI.
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