Nursing Performance Evaluations

Tip Sheet for Nurses Due for Evaluation
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Qualtrics tools and automated processes
are discontinued. Performance evaluation
tools for nurses and peers are now
available as fillable PDF forms. Save, fill
and email forms to your unit leadership.

Performance Evaluation
Steps for Nurses
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Dear Jane Doe:

Because your date of hire is MM/DD/YYYY and it is now your evaluation/seniority month... it's time for
your annual performance appraisal.

Note - because our unit has multiple leadership personnel, be sure to email your completed self-evaluation
form to the following Clinical Nursing Director or Supervisor: Supervisor John Smith

It’s Time for Your Annual Performance Appraisal

Required items for you to do and time frame:

1. Obtain peer feedback

Obtain peer feedback from at least 3 peers, being sure all domains are evaluated. Tips for
inviting peers are in the link for your role below.

Within 7 days
of this email
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2. Complete self-evaluation

After your peers have provided peer feedback, complete the Self-Evaluation form and email

S Y.l }\ f y 2 3W§,§ Wef " it to your Clinical Nursing Director or Supervisor. Click link below for your role to get
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REMINDER: Qualtrics performance
evaluation tools are discontinued.

Did you know you can use your
H drive for saving and filling forms?
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Nursing at Michigan Performance Evaluations

Meet 1:1 with your unit
Clinical Nursing Director
or Supervisor

Date et oy unie. Complete items
abawe prior to the 1 mesting.
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Target Audience: Nursing at Michigan | Cont a


http://www.med.umich.edu/NURSING/performance_evaluation/
http://medinfo2.med.umich.edu/NURSING/performance_evaluation/docs/tipsheet-Hdrive.pdf
https://www.dropbox.com/s/xv14lf5abu8y96i/fillable-PDFs-Hdrive.mp4?dl=0

