
Qualtrics tools and automated processes  
are discontinued. Performance evaluation 
tools for nurses and peers are now  
available as fillable PDF forms. Save, fill  
and email forms to your unit leadership. 

Performance Evaluation  
Steps for Nurses 

Nurses: the performance evaluation  
process begins when you receive email  
notice from your unit AA (during month  
prior to your seniority month). You are  
responsible for the following 3 steps: 

hōǘŀƛƴ ǇŜŜǊ ŦŜŜŘōŀŎƪ ŦǊƻƳ ŀǘ  
ƭŜŀǎǘ о ǇŜŜǊǎ ŎƻǾŜǊƛƴƎ ŀƭƭ ŘƻƳŀƛƴǎΦ  

From your unit AA email notice, select  
the link for your Framework or RSAM role 
for instructions, embedded links and tips  
for inviting peers. Request that peers  
provide feedback within 7 days.  

/ƻƳǇƭŜǘŜ ǎŜƭŦ-ŜǾŀƭǳŀǝƻƴ 
ǿƛǘƘƛƴ о ǿŜŜƪǎ ƻŦ ŜƳŀƛƭ ƴƻǝŎŜΦ  

Using the same link as above, follow  
instructions to download/save* and fill  
the PDF self-evaluation form. 9Ƴŀƛƭ ǘƘŜ  
ŎƻƳǇƭŜǘŜŘ ŦƻǊƳ ǘƻ ȅƻǳǊ ŎƭƛƴƛŎŀƭ ƴǳǊǎƛƴƎ 
ŘƛǊŜŎǘƻǊκǎǳǇŜǊǾƛǎƻǊΦ 

ϝbh¢9Υ 5ƻ ƴƻǘ ŀǧŜƳǇǘ ǘƻ Ŭƭƭ ǘƘŜ ǿŜō ǾƛŜǿ  
ƻŦ ǘƘŜ ŦƻǊƳΦ 5ƻǿƴƭƻŀŘ όǎŀǾŜύ ŦƛƭƭŀōƭŜ t5Cǎ 
ǘƻ ȅƻǳǊ ŎƻƳǇǳǘŜǊΣ ƅŀǎƘ ŘǊƛǾŜ ƻǊ I ŘǊƛǾŜ 
ŬǊǎǘΦ Cƛƭƭ ǘƘŜ ǎŀǾŜŘ ŦƻǊƳ ƻƴƭȅΦ 

aŜŜǘ ǿƛǘƘ ȅƻǳǊ ŎƭƛƴƛŎŀƭ ƴǳǊǎƛƴƎ  
ŘƛǊŜŎǘƻǊκǎǳǇŜǊǾƛǎƻǊΦ 5ŀǘŜ ǎŜǘ ōȅ ǳƴƛǘΦ 
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NEW - Fillable PDF Forms 
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REMINDER: Qualtrics performance  
evaluation tools are discontinued. 

Did you know you can use your  
H drive for saving and filling forms?  
I 5ǊƛǾŜ ¢ƛǇ {ƘŜŜǘ μ ±ƛŘŜƻ (1:32) 

hǳǊ ŬƭƭŀōƭŜ t5C ŦƻǊƳǎ ŦŜŀǘǳǊŜ 
ŘǊƻǇŘƻǿƴ ǊŀǝƴƎǎ ŀƴŘ ǘȅǇŜ-ƛƴ ǘŜȄǘ 
ōƻȄŜǎΦ /ƻƳǇƭŜǘŜŘ ŦƻǊƳǎ ǎƘƻǳƭŘ ōŜ 
ŜƳŀƛƭŜŘ ǘƻ ȅƻǳǊ /b5κǎǳǇŜǊǾƛǎƻǊΦ  
Lǘ ƛǎ ǘƘŜ ƴǳǊǎŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ  
ǘƻ ŜƴǎǳǊŜ ŀƭƭ ŦƻǊƳǎ ƘŀǾŜ ōŜŜƴ  
ǊŜŎŜƛǾŜŘΦ 

bǳǊǎŜǎΥ  
ǳǇƻƴ ǊŜŎŜƛǾƛƴƎ 
ŜƳŀƛƭ ƴƻǝŎŜ  
ŦǊƻƳ ȅƻǳǊ ǳƴƛǘ !!Σ 
ǎŜƭŜŎǘ ǘƘŜ ƭƛƴƪ ŦƻǊ 
ȅƻǳǊ CǊŀƳŜǿƻǊƪκ
w{!a ǊƻƭŜ  
ŦƻǊ ƛƴǎǘǊǳŎǝƻƴǎΣ 
ŜƳōŜŘŘŜŘ ƭƛƴƪǎ 
ŀƴŘ ǝǇǎ 

http://www.med.umich.edu/NURSING/performance_evaluation/
http://medinfo2.med.umich.edu/NURSING/performance_evaluation/docs/tipsheet-Hdrive.pdf
https://www.dropbox.com/s/xv14lf5abu8y96i/fillable-PDFs-Hdrive.mp4?dl=0

